
Personnel/Payroll Association (PPA) Meeting – October 28, 2008
	Click here for the October 28 PPA Meeting PowerPoint presentation: PPA Meeting October 28, 2008.

Click here for the October 28 PPA Agenda: PPA Agenda October 28, 2008


Steve Nielson (OFM) opened the meeting. A special thanks was given to the Department of Agriculture for volunteering to collate handouts for the past few months to make it faster and easier when people arrived at the PPA meetings.
1. HRMS Upgrade - Status
Cherie Willhide, DOP Change Management Lead, provided a project status. See the HRMS Upgrade and Points of Contact pages on the HRMS Support Web site for information, materials, and schedules. 
Handout: 
Access the HRMS Upgrade page for the most current information.
2. HRMS Upgrade - Differences

Janet Pasion, HRMS Training Team, discussed a number of low-impact and cosmetic system differences as a result of the Upgrade, and provided a handout which contained samples of some of the differences. OEDS will be conducting training using the pre-upgrade environment through December 2008. Training beginning in January will use the upgraded system.
Handout: 
The handout included a sampling of the differences. Check out the full HRMS Upgrade Impacts document published on the On-Line Quick Reference (OLQR) page.
3. DOP Update
Nadine Cummings, DOP ISD Customer Support, presented information on:

· HRMS Communications listserv - DOP get’s a daily error report that indicates subscribers whose e-mail addresses are no longer valid. Some may be HR and Payroll staff who are termed or transferred. But the error reports also indicate subscribers whose Outlook mailboxes are full. At a point, these subscribers can be deleted. So please remember to keep your Outlook accounts usable to make sure you get important information about HRMS. You can always subscribe or unsubscribe by going to: http://listserv.wa.gov/cgi-bin/wa?A0=HRMSCOMMUNICATIONS. To register and create a password, click on “Log In” and then “get a new LISTSERV password.”
· DOP Internet Site Project – we have been reviewing both the pages and the documents posted on the HRMS Customer Support Web site in preparation for launching the new DOP Internet site (soon). We have been systematically updating information. 

Both the Infotype Index and the Absence Types Index have been updated. The Wage Types Catalog is updated on a monthly basis, or when new wage types become available. If new wage types are added that are specific to one agency only, that agency is notified separately. Remember, the Wage Type Catalog has multiple worksheets (tabs). Also, the General Ledger Accounts associated with the wage types are not in the Catalog. To get a list of these, we’ve included a handout below.

Handouts: 
Wage Type Assignment – Display G/L Accounts


Infotypes Index and Absence Types Index
4. Shared Leave – Terminated Employees/Travel Advances
Steve Nielson, OFM, discussed rules regarding returned shared leave where the donor has termed state service. Based on the definition of what an “employee” is, if a donor has retired and unused donated shared leave is returned, the employee is not entitled to the returned leave, or payment for the leave. If the employee terms (not retires), they may be entitled to having the donated leave restored if they return to state service within the five year limit.
If an employee has not paid back a travel advance, do you have to follow the overpayment procedures in the SAMM? Per RCW 43.03.190, you can deduct the travel advance amount through payroll without an employee signature.
PPA Evaluation Form

If you didn’t have a chance to complete the PPA Meeting Evaluation form at the meeting, you still have an opportunity to provide feedback. Please complete the form and e-mail to Wendy Harris or Nadine Cummings.
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