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WASHINGTON STATE
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ADMINISTRATIVE
ASSISTANT

SUSAN BEATTY

* HR Statewide Continuity
    of Operations

* Leadership Development
* Appeals

* HR Rules

* Classification
- Maintain Structure
- Support Bargaining

     Process

* Compensation
- Fair Labor Standards Act
- Salary Plans & Surveys
- Support Bargaining

     Process
- Governor’s Exempt Pool

* Recruitment, Retention, &
   Downsizing

- Affirmative Action
- Diversity
- Marketing, Outreach &

     Hiring Initiatives
- Recruitment & 

     Downsizing Support
- DOP Service Center
- Job Seeker Support

* Employee Assistance
   Program

* Training & Development 

* Payroll & Year-end
   Processing

* Employee Self
   Service

FINANCIAL SERVICES

HEIDI JONES

* HR Services for Small
   Agencies

COMMUNICATIONS

DONNA BOGUMILL

* Personnel/Payroll
   Database

* HRMS Security
   Administration

* Other Applications
   in support of DOP
   business

* Diversity and   
  Affirmative Action

* Workforce Information, 
   Metrics, and Monitoring

* DOP Strategic
    Planning

* Internal IT
    Infrastructure

* Payroll

* Accounting

* Budget

* Contracts

* Legislative Affairs

* Risk Management

* Human Resources

* Purchasing

* Websites

* Communications

* External Relations

Department of 
Enterprise Services

Office of Financial 
Management
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